
v

Daftar isi

Kata Pengantar Penulis ........................................................................ iii 
Daftar Isi ..................................................................................................v 

BAB I.  Pendahuluan ...........................................................................1   
Diagram Pohon Penduduk........................................................1 
Analisis SDM...........................................................................6 
Sektor Lapangan Kerja.............................................................6 
Hubungan Industrial...............................................................11 
Kewajiban dan Hak ...............................................................14 

BAB II.  Makna dan Persepsi tentang Bekerja .................................19 
Pengertian tentang Bekerja ....................................................20 
Persepsi tentang Bekerja .......................................................23 
Bekerja dalam Pengertian Luas dan Sempit...........................28 
Pandangan Sir Wolter Scot tentang Bekerja ..........................29 
Klasifikasi Jabatan Indonesia ................................................32 

BAB III.  Sarana Hubungan Industrial ...............................................52  
Serikat Pekerja/Serikat Buruh ................................................53 
Lock Out ................................................................................61 
Konsekuensi Multi SP/SB .....................................................63 
Hal-hal yang perlu Diingat ....................................................64 
Mogok Kerja ..........................................................................67 
Organisasi Pengusaha ............................................................73 
Lembaga Kerjasama Bipartit .................................................75 
Lembaga Kerjasama Tripartit ................................................80 
Peraturan Perusahaan ............................................................84 
Perjanjian Kerja .....................................................................87 
Perjanjian Kerja Perorangan...................................................87 
Perjanjian Kerja Perorangan Waktu Tertentu.........................89 
Perjanjian Kerja Perorangan Waktu Tidak Tertentu ..............95   
Masa Percobaan .....................................................................95    
Perusahaan Pemborong Kegiatan Penunjuang .......................99 
Kegiatan Penunjang .............................................................101 
Perusahaan Penyedia Jasa P/B untuk Kegiatan 
Penunjang.............................................................................106 
Perjanjian Kerja Bersama.....................................................110 



vi

Contoh Oultline Perjanjian Kerja Bersama ..........................125 
Peraturan Perundang-undangan Ketenagakerjaan 
Lainnya ................................................................................128 
Kesempatan dan Perlakuan yang Sama................................128 
Perencanaan Tenagakerja dan Informasi Ketenagakerjaan ..........130 
Pelatihan Kerja ....................................................................132 
Pemagangan .........................................................................136 
Penempatan Tenagakerja .....................................................139 
Penempatan TKI di Luar Negeri ..........................................143 
Penempatan Tenagakerja Warga Negara Asing Pendatang..........146 
TKI Pendamping ..................................................................147 
Fungsi Pelaku Proses Produksi ............................................158 
Pengawasan Ketenagakerjaan dan Norma Kerja..................160 
Istirahat Tahunan..................................................................161 
Kewajiban Pengusaha yang Mempekerjakan P/B 
Perempuan antara Pukul 2300 s/d 0700 ..................................165 
Larangan Diskriminasi terhadap P/B Perempuan.................169 
Mempekerjakan Anak ..........................................................170 
Jenis-jenis Pekerjaan yang Membahayakan Kesehatan, 
Keselamatan atau Moral Anak .............................................172 
Larangan PHK Massal di BUMN/BUMD ...........................175 
Tunjangan Hari Raya Keagamaan........................................175 
Uang Servis Usaha Hotel, Restauran, Cafe, dan 
Usaha Parawisata .................................................................178 
Pengertian Daerah Terpencil................................................179 
Pengaturan Jam Kerja, Shift, dan Jam Istirahat serta 
Pembinaan Tenagakerja Satuan Pengaman (Satpam) ..........180 
Penempatan Tenagakerja Penyandang Cacat di BUMN/ 
BUMD/BUMS .....................................................................181 
Waktu untuk Ibadah bagi P/B ..............................................182 
Norma Keselamatan Kerja ...................................................183 
Norma Kesehatan Kerja .......................................................183 

BAB IV. Pengupahan .........................................................................186
 Upah Minimum.....................................................................187 
 Perhitungan Upah Minimum ................................................189 
 KFM-KHM-KHL .................................................................191 

  Waktu Kerja Lembur ............................................................194 
 Upah Kerja Lembur ..............................................................196 



vii

Menghitung Upah Kerja Lembur ............................................198 
Struktur dan Skala Upah yang Proporsional ...........................216 
Upah untuk Pembayaran Pesangon.........................................217 
Upah untuk Perhitungan Pajak Penghasilan............................217 
Upah untuk Menghitung Premi Jaminan Sosial tenaga 
Kerja (Jamsostek) ...................................................................219 

BAB V.  Hal-hal yang Menimbulkan PHI.........................................220 
Perselisihan Hak .....................................................................220 
Perselisihan Kepentingan .......................................................220 
Perselisihan Karena PHK .......................................................221 
Perselisihan Antar SP/SB .......................................................221 

BAB VI.  Penyelesaian Perselisihan Hubungan Industrial...............224 
Penyelesaian Tingkat Bipartit................................................225 
Penyelesaian Tingkat Mediator .............................................226 
Penyelesaian Melalui Konsiliator ..........................................232 
Penyelesaian Melalui Arbiter ................................................236 
PPHI Melalui Pengadilan Hubungan Industrial di 
Pengadilan Negeri..................................................................243 
Penyelesaian di Tingkat Mahkamah Agung ..........................248 

BAB VII.  Pemutusan Hubungan Kerja .............................................250 
Prosedur PHK........................................................................250 
Dilarang Melakukan PHK .....................................................251 
Skorsing.................................................................................252 
Macam-macam PHK .............................................................253 
Keputusan Mahkamah Konstitusi..........................................254 
Ditahan yang Berwajib ..........................................................254 
Surat Peringatan.....................................................................256 
Mengundurkan Diri ...............................................................257 
Perubahan Status Perusahaan ................................................257 
PHK Karena Perusahaan Tutup .............................................258 
Perusahaan Melakukan Efisiensi ...........................................258 
Perusahaan Pailit ...................................................................259 
Wafat .....................................................................................259 
Pensiun ..................................................................................259 
Mangkir .................................................................................260 
Perbuatan Pengusaha.............................................................262 
Sakit ......................................................................................263 



viii

BAB VIII.  Menghitung Uang Pesangon, Uang Penghargaan 
Masa Kerja, Uang Penggantian Hak, dan Uang 
Pisah.................................................................................264 
Uang Pesangon .................................................................264 
Uang Penghargaan Masa Kerja ........................................266 
Uang Penggantian Hak .....................................................267 
Uang Pisah (UPI)..............................................................268 

BAB IX.  Jaminan Sosial Tenaga Kerja........................................275 
Program Jamsostek...........................................................277 
Program UU No. 3 Tahun 1992........................................277 
Jaminan Kecelakaan Kerja (JKK) ....................................279 
Jaminan Kematian (JK) ....................................................285 
Jaminan Hari Tua (JHT) ...................................................286 
Jaminan Pemeliharaan Kesehatan (JPK) ..........................287 
Penyakit Akibat Kerja dan Lingkungan Kerja..................257 
Kelompok Perusahaan Berdasarkan Resiko .....................291 
Program Surat Keputusan Pemerintah Daerah .................298 
Program SKB Menaker dan Menteri PU ..........................299 
Program Jamsostek bagi Expatriate..................................299 
Program Jamsostek bagi Tenagakerja Harian Lepas 
(TKHL), Tenagakerja Borongan (TKB), dan 
Tenagakerja Kontrak (TKK/TKPWT)..............................300 
Kepmenaker No. Kep-150/Men/1999 Tentang 
Penyelenggaraan Jamsostek bagi Tenagakerja Harian 
Lepas, Tenagakerja Borongan, dan Tenagakerja 
Perjanjian Kerja Waktu Tertentu ......................................301 
Kepmenaker No.Kep-196/Men/1999 tentang 
Penyelenggaraan Program Jamsostek bagi TKHL, 
TKB, TKPWT pada Sektor Konstruksi ............................305 

Daftar Kepustakaan.............................................................................308 
Daftar Singkatan..................................................................................310 


